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Lococo’s Ordering Guide 

 
 

 Orders may only be placed Monday 12:00 pm to Wednesday 12:00 pm 

on-line through Web Tracker with a minimum order of $ 100.00. Deliveries 

will be the following Monday. If Monday is a holiday it will be delivered 

Tuesday. 

Web Tracker Website: www.webtracker.ca/snp  

1. Log into web tracker using “Internet Explorer” with your school 

“USERNAME” and “PASSWORD”. See Figure 1.  

 

To Login in and complete your report in French, go to the drop down language 

tab. See Figure 1.1.  
 

                    

      Web Tracker does not support Google Chrome. 
 

 

 

 

Figure 1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.webtracker.ca/snp
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Figure 1.1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

2. Click on the “ORDERS” tab. See Figure 2. 

 

Figure 2 

 
 

 

 

3. Click the                . See Figure 3.   

Figure 3 
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Please DO NOT click and edit a previous order as a way of placing a new 

order. They system will NOT accept the changes and will NOT recognize it as 

a new order. See Figure 3.1 

 

 

 

Figure 3.1 

 

 
 

 

4. Click the “Lococo’s” tab – see Figure. See Figure 4. 

Important: “Vendor Delivery Notes” – See Figure 4.1. 

 

Figure 4 

 

 
 

Figure 4.1 

 

 
 

Scroll down the page to the food items for ordering. 
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5. Enter in the quantity for the item(s) you wish to order. See Figure 5. 

 

Figure 5 

 
 
 

 

                    

Half orders are for FRUIT AND VEGETABLES ONLY. Please use 0.5  

when ordering a half order. See Figure 5.1. 
 

 

 

Figure 5.1 

 
 

 

 

6. Check the total at the bottom of the page to ensure your order is correct. See 

Figure 6. 

 

Figure 6 
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7. Scroll back up to the top of the page and click the “Save & Close” button. See 

Figure 7.  
 

 

 

IF YOU CHOOSE THE “CLOSE” FEATURE Figure 7, YOUR REPORT 

WILL NOT BE SAVED AND IT WILL HAVE TO BE RE-ENTERED. 

 

 

 

Figure 7 

 
 

 

8. Once the screen is closed you will see your new order with the Order# and the 

Created Date. See Figure 8. Should you need to make any changes please 

contact:  
admin@niagaranutritionpartners.ca 

 

 

 

 

Figure 8 
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9. Log Out. See Figure 9. 

Figure 9 

 

 


